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HAK tarafindan basvuru kabulii yapildiktan sonra, Dokiiman Kabul ve Kontrol siirecine gecildigi
bildirimi kurulus yetkilisine yapilir. Bu bildirime istinaden asagidaki tabloda yer alan dokiimanlar
HAK tarafindan belirtilen usuller ve siireler icinde HAK’a iletilmelidir. (Yalmzca V isaretli belgeler
iletilmelidir.)

Once the application for accreditation gets official consent by HAK, a naotification shall be sent to the authorized
person of the applicant stating that_the conditions for “Document Control and Review” process are met. Upon this
notification, the following documents must be submitted to HAK within the period & rules specified by HAK.
(Documents with sign \ shall be submitted)

Kapsam Genisletme basvurularinda da, talep edilen tiim kapsamlar icin asagida belirtilen
belgelerden iliskili olanlar HAK’a iletilmelidir. Aksi takdirde kapsam genisletme basvurusu
dikkate alinmayacaktir. (V isaretli belgeler iletilmelidir)

For scope extension applications, relevant documents stated below shall be submitted to HAK for all requested
scopes. Otherwise, extension applications shall not be taken into consideration. (Documents with sign \ shall be
submitted)

DOKUMANIN ICERIGI Ik Kapsam
DOCUMENT CONTEXT Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal Uygunluk Degerlendirme Kurulusu iist yonetimi adina imzalanmis d d
Akreditasyon Sozlesmesi

Accreditation Contract signed by the halal conformity assessment body’s top-level

management
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal Uygunluk Degerlendirme Kurulusu imza sirkiisii/sirkiileri d g
The list of authorized signatures
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Karar ahcilar ve Kalite Yoneticisi de dahil, personelin hangi belgelendirme d g
alaninda hangi belgelendirme tiirleri (kapsami) icin yetkin oldugunu, tecriibe

siiresini, meslegini, ise baslangic tarihini, pozisyonu bilgilerini ve imza
sirkiilerini de iceren iist yonetim tarafindan onaylanmis giincel Personel
Yetkilendirme ve Gorevlendirme Matrisi/Tablosu

Up-to-date Personnel Authorization and Assignment Matrix/Table, approved by
the top management, which includes information about personnel’s’ (including
Decision Makers and Quality Manager) authorized certification fields and

certification types (scopes), years of experience, profession, date of employment,
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position and signatory circular.
Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
AKkreditasyon basvurusunda bulunulan her bir kapsam i¢in helal uygunluk d @
degerlendirme hizmeti verilen (belgelendirilmis) miisterilerin listesi
The list of certified clients for each applied scope
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal uygunluk degerlendirme kurulusunun yasal statiisii, ticari sicil kaydi ve d
ortaklar1 hakkinda kayitlar (varsa subeler dahil)
Records of legal status, trade register and partners of the halal conformity
assessment body (including branches, if any)
Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Kurulus ortaklarinin (varsa) ortagi oldugu diger firmalar hakkinda bilgi ve d
mevzubahis firmalarin faaliyet belgeleri
Information about other companies owned by the partners of the applicant,
including the certificates documenting the activities of those companies.
Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)

Helal uygunluk degerlendirmesi yapan kurulusun faaliyet kapsam hakkinda d
ozet bilgi (akreditasyon istenmeyen faaliyetler déhil)

Brief information about the services of the halal conformity assessment body

(including non-requested accreditation scope)

&

Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)

Helal uygunluk degerlendirmesi yapan kurulus, islerinin herhangi bir sathasim d

taserona devrediyor ise yapilan sozlesmelerin kopyalari ve bu kuruluslar ile

ilgili bilgiler

If any step in certification process is conducted by subcontractors, information
about subcontractors, and copy of contracts signed with subcontractors

V4

ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)

AKreditasyon basvurusunda bulunulan her bir kapsam icin helal uygunluk d

degerlendirme kurulusu tarafindan diizenlenen belge(ler)in bir 6rnegi

Samples of the certificate issued by the halal conformity assessment body for each
applied accreditation scope.

<
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Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Belgelendirilen iiriinler i¢in verilen helal uygunluk markasinin kullanimina ve d @
izlenebilirligine dair kurulusun kurallarimi1 tammlayan dokiiman
Rules defining the usage and traceability of halal conformity mark given to
certified products
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Belgelendirme kapsamindaki iicret diizenlemeleri ve fiyat listesi d y
Fee regulation and price list for certification activities
Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal uygunluk degerlendirmesine esas olan calismalarda kullanilan deneyleri d y
ihtiva eden standartlarin listesi
List of standards on methods of the tests which are applied in halal conformity
assessment
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Kalite Sisteminde yer alan dokiimanlarin listesi (revizyon durumlarim d @
gosterecek sekilde)
Main list of the documents in Quality System (including revisions).
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)

Belgelendirme Programi, belgelendirmeyle ile ilgili kurallar, prosediirler,
calisma talimatlar1 ve kontrol listeleri; ayrica yonetim sisteminin
uygulanmasina yonelik prosediirler ve talimatlar

Certification Scheme, Rules, procedures, work instructions and checklists of
certification scheme; procedures and instructions used for implementation of
management system.

V4

&

Tk Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)

Takip eden iki (2) ay icerisinde yapilacak olan miisteri firma tetkik listesi

List of planned audits for certified customers, encompassing the following two-
month’s audits

V4

V4

113 Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
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Kalite El Kitabi d y
Quality Manual
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal uygunluk degerlendirme kurulusunun iist yonetiminin imzalamis oldugu d
tarafsizlik beyannamesi
Impartiality declaration of halal conformity assessment body signed by the top
management.
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal uygunluk degerlendirme kurulusunun organizasyon semasi d y
Organizational chart of halal conformity assessment body
Ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)

Uciincii tarafin (basvuru sahibi kurulustan uygunluk degerlendirme hizmeti
alanimin) zararlarim kapsayan uygun diizenlemelerin (6rnegin; sigorta,
ihtiyatlar, mesleki sorumluluk sigortasi) yaptirildigina dair kayitlar

Third party (applicant’s customers) liability insurance or likewise
implementations including financial losses and damages (identifying that they are
complete)

V4

V4

ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
Helal uygunluk degerlendirme kurulusu personelinin gizlilik taahhiidii d
Staff declaration of confidentiality
1113 Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
“Helal Uygunluk Degerlendirmesi Yapan Kuruluslar i¢in Kontrol Formunun” d y
doldurulmus hali
Filled Control Form for halal conformity assessment body
ik Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
I¢ Tetkik ve Yonetimin Gozden Gecirmesine dair kayitlar d y
Records of Internal Audit and Management Review
113 Kapsam
Akreditasyon | Genisletme
(initial (scope
accreditation) | extension)
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Varsa, mevcut olan yeterlilik belgelerinin kopyalar1 (Kalite yonetimi sistemi d
belgeleri, akreditasyon belgeleri, resmi yetkilendirmeler, vb.)

If there are any, copies of available proficiency documents (documents of quality

system, formal authorising of accreditation documents)

ik Kapsam
Akreditasyon | Genisletme
(initial (scope

accreditation) | extension)

Dokiiman kontrol islem bedeli dekontu

Payment of ‘Document Control and Review’ fee

v | ¥

Not 1: Odemeler HAK tan ilgili hizmetlerle ilgili tahakkuktan sonra yapilmahdir.
Note 1: Payment shall be done upon receiving the related payment order from the HAK.

Not 2: Uygunluk denetiminin yapilabilmesi icin “i¢ Tetkik” ve “Yonetimin Gozden Gegirmesi” prosediirleri
ve uygulamalar1 denetimden 6nce yapilmis olmali ve talep edilmesi halinde bunlarin kayitlarn HAK’in

olusturacagi Denetim Ekibine sunulmahidir.

Note 2: Activities on Internal Audit and Management Review should be done before assessment and once requested, all relevant
records send to HAK ’s assessment team regarding these implementation.
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